                                2006 CONFERENCE PLANNING COMMITTEE




        THURSDAY MAY 18, 2006

                                         REGENCY SUITES, GREEN BAY, WI
ROLL CALL: Meeting called to order at 9:35am by Kathy Brown. Also attending were Margaret Schmitt, Ted Prange and Cheryl Woltman. Janet Popp, Deb Jacobsen and Jim Bestul excused.

SECRETARY’S REPORT: Accepted as printed

TREASURER’S REPORT: Accepted as submitted via e-mail from Janet. There are 86 people registered for conference so far-expect to have over 100 attending. The committee went over what Janet had sent to Kathy in regards to registrations.

CORRESPONDANCE: None, only e-mails.



The committee then reviewed the Conference Planning Booklet draft- we proof read it and made our corrections. The committee then reviewed the Outline of Conference and made necessary corrections.

HOTEL FLORIST: The committee went to the hotel florists shop to meet with her and viewed what she had made up for centerpieces for Past President’s luncheon and Banquet night. The committee then returned to the meeting room to discuss options and it was decided to have Geri Arndt do the flowers for these 2 functions instead. Kathy had purchased 2 sample vases and we made a phone call to Geri for her suggestions. The corsages and boutonnières will be ordered thru FLOWERAMA by Margaret. Kathy and Margaret will purchase the vases and Geri will purchase the flowers to put in the arrangements in the Green Bay area.

EQUIPMENT NEEDS: Kathy has a list of what is needed for equipment in each break-out session and who is providing the equipment- the committee reviewed the list.

MEETING WITH HOTEL REP:  The Committee met with Jennifer to firm up items of concern. Jennifer went over her list of what the hotel staff is responsible to do for set-up, break down, equipment, etc…Jennifer provided Kathy with this list.
We then discussed the break food items, drink counts, etc…We will have 2 bartenders for Theme Night and Banquet Night as there is no extra charge and one can be dismissed if not needed.

INTRODUCERS/MONITORS: Some of the speakers will introduce themselves. We will firm up who is monitoring what workshops at Tuesday’s meeting. Monitors will also need to hand out ECU certificates if indicated and the MILK MONEY to attendees at the end of each workshop.

REGISTRATION AREA:  This will also be firmed up at the Tuesday meeting. Jaci and Dave Fuller have volunteered to assist also.

THEME NIGHT ACTIVITIES: There will be a section of the banquet hall sectioned off for some activities to keep the night “flowing”. There will be a “Kountry Fair” type atmosphere with some games people can play to earn extra MILK MONEY. We also will be having an opportunity for people to have a memento photo taken for a donation if they wish. Kathy and Cheryl are getting things together for the games and Cheryl will make the “donation can” for the photo area.
OTHER BUSINESS: Cheryl has ordered 200 portfolios- the cost with set up charge and S&H comes to $1848.23. Kathy and Jim were contacted to be sure to proceed with the order- order approved and they will be shipped to Margaret’s home in Green Bay. Cheryl contacted the company as they are based in Oshkosh to see if we could pick the portfolios up in order to save some $- the company is located in Oshkosh but they do the set up and printing in San Antonio, TX so picking them up is  NOT an option.

Committee adjourned at 3:35pm
Respectfully submitted:
